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Lenith Palliyampil Thankachan

House no: 26/2977B, Thevara, Cochin, Kerala, India, PIN-682013

Phone no: +91-6238501259│Email: lenithtp1986@gmail.com
PERSONAL SUMMARY
An experienced Logistics Professional who has a long record of successfully managing people, Logistics operations and systems. Efficient, hardworking, organized individual with a strong drive and willingness to learn additional skills and deliver optimum service. Passionate about Management and Technology often spend time on reading and assimilating different journals, articles, papers and research topics. As a true team worker, I can manage, mentor and motivate a team, build strong relationships in order to drive individual performance and works hard to create an environment where everyone pulls together. My key strengths lie in controlling warehouse flow patterns and planning future storage capacity. Right now I would like to work for a company that makes a point of celebrating and rewarding hard work.
AREAS OF EXPERTISE

· Logistics Management: Inbound/Outbound Logistics, Import/Export Documentation, Container Booking, Freight Forwarding, Transportation.

· Warehouse Management: Receipt / Dispatch of materials, Staging and allocation of materials, Storage, Material Movements, Warehouse Administration, Order Processing, Order Fulfillment.

· Inventory Management: Cycle Count, System analysis, BIN card updating, System stock updates, Location updates, Maintain Stock Registers, Stock auditing.

· ERP Systems and Microsoft Applications- SAP, LFS, NAVISION, Excel, Word, PowerPoint
WORK EXPERIENCES 

Documentation Executive – Jan 2016 to Nov 2018
Hellmann Worldwide Logistics LLC, Dubai, United Arab Emirates
· To prepare import and export paper work (text files, packing lists, invoices, delivery advice, HS code summary, bill of entry)

· To ensure all administrative customs entries and transactions such as bill of entry recording and import/export values are done correctly and completely

· Coordination with local authorities for legalization of documents and obtaining permits.

· Liaising with Suppliers and forwarders for getting shipping documents and certificates as per customer requirements.

· Complete record keeping on files and folders and full traceability of shipments

Store In charge – June 2015 to Oct 2015

Zoom Lux Lighting LLC, Dubai, United Arab Emirates
· Maintain receipts, records and withdrawals of the stock room
· Perform other stock related duties, including returning, packing, pricing and labeling and supplies.
Stores & Logistics Executive– Dec2009 to Feb 2015
Intex Technologies India Ltd, Cochin, Kerala, India
· To manage store related activities, interstate material movements, cost effective timely dispatches, staff duty schedules, safety requirements, sales and service compliances  and documentation
Logistics Executive – July 2007 to Oct 2009
Re logistics India Private Ltd, Cochin, Kerala, India
· Coordinate with suppliers, raising purchase order against supplier pro forma invoice, ASN IN, Receipt of stock against purchase order, ASN OUT, Physical verification of stock receipt, GRN preparation against physical quantity, put away to bin locations

· Generate pick list for pick & pack, allocation of articles to respective stores, scanning of items, preparation of documents for transportation(STN/Invoice/ Delivery note)

· Planning and arranging of vehicles for primary and secondary transportation 

· Prepare checklist, loading/unloading plan, trip sheet and gate pass for each vehicle

· Monitoring lead time for vehicle reporting, unloading / loading, document preparation, and dispatch from warehouse. 

· To prepare daily MIS reports to management( Fill rate report, Vehicle utilization report and Performance/ Incident report)

KEY SKILLS AND COMPETENCIES

· Able to organize the warehouse areas, making the best and most efficient use of space, and managing the day to day activities of warehouse staff and drivers.

· Able to adapt quickly and effectively to operational issues.

· Able to understand, and effectively communicates necessary policies and procedures.
· Inspiring colleagues to solve problems on their own initiative.

· Handling and timely maintenance of Material Handling Equipment.

· Willing to take ownership of problems and responsibility for resolving them.

· Retail and Healthcare logistics experience
· Reliable, self-starting, confident, tenacious and target driven.
EDUCATION

Bachelor of Science: Physics-June 2003 to March 2006

Mahatma Gandhi University, Kottayam, Kerala, India, CGPA: 5.4 out of 10

Board of Higher Secondary Examination, June 2001 to March 2003
Sree Narayana Higher Secondary School, Ernakulam, Kerala, India, CGPA: 5.0 out of 10

High School: Secondary School Leaving Certificate-June 2000 to March 2001

Sacred Heart Higher Secondary School, Ernakulam, Kerala, India, CGPA: 6.9 out of 10
CERTIFICATIONS
Certified Logistics Practitioner (CLP) - June 2006 to May 2007

Center of Logistics Excellence (COLE), Chennai

Microsoft Certificate- Certificate of Participation in Artificial Intelligence Classroom Series -2021
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